How to...
Set up a meeting with a Single Race

RaceMaster98 is a very powerful and flexible product which can cater for
nearly every conceivable requirement for Road, Cross Country and Fell
Races. If your need is to use it for a single race, then here’s how to do it.

Firstly, create a “New Meeting”.
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” File Edit “iew Reports Window Tools Help
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Save fs
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The "HR Davies Insurance" Testing Ten Mile Road Race
Friday 28 August 1998. 7:00 pm
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Now use a meaningful file name...

Complete the meeting details as shown below.

i RaceMaster98 ver 1.30.6
MNew meeting file [ 2] |
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Meeting Options |

— Options — Details

Diaka File: |C:'|,I"-“I';.f Cocuments! The Formidable Five Mile Road race.ssm |

Created by: |Sport Syskems |
Mame: [The "J0 Howard Limiked" Formidable Five

Date: |3aturday 12 December 1995 Time: Im
Cualification Date: |Satur|:|a';.f 12 Decemnber 1993

Twpe: |Single event meeting ;l

Mew Entrs |.ﬁ.utnmaticall';.f entered in all events =]

— Report boktam line text
The next Testing Ten is on 27th Augusk 1999

Delete | Edit | Add | Cakegories. .. | Save I Cancel |

Once the various details have been entered, you can then define the meeting
categories by clicking on the “Categories” button.

Category Dehimition |

— Cateqories — Definition
n all Competitors Marme: |'-.-'et Ladies
1 Senior Men
2 Vet Men Numl:uer:l 4 —Included Cptions
3 Senior Ladies —Age ———————— Size of
EIEI tL"'EE Minirurn:| 35 pii== et
adies
imum:[ [
101 Al Men Maimunn;
-~ Gender Cualification
" Male Date
{+ | Female I
i Don't Care Require & ary &l

Zancel |

Set each category as you wish. The “All Competitors”, “All Ladies” and “All
Men” Categories are provided as standard. You can define categories
according to your needs. For example, if you wish to offer prizes for Vet Men
(40-49) and Vet Men (50+) then you can. Just define each category as above.

Deletel il |

The “Size of Prize List” lets you enter the number of prizes you wish to award
in each category. This information is used in producing the “Race Directors
Prize List Report” which significantly speeds up your ability to conduct the
Prize Presentation at the end of the event.

The “Qualification Date” is the date used to calculate each Athletes age and
therefore the category which an athlete will fall into. If the above field is not
used, the “Race Date” wil automatically be used. However, in Continental



Europe, it is common to evaluate categories based on an Athletes age on the
1% January each year. In the UK some Junior, Boys’, Colts categories are
calculated for Cross Country events using a September date. Finally, click the
“Save” and then “Close” buttons.

Now complete the “Event Details” to define the Single race as seen below.

—Ewents — Definition

Murnber: | 1 Mame: |5 Mile Race
Drate: |Satur|:|ay 17 December 1993 Time: |12:EIEI an

Type: |Running = I Ewventk:

Distance: |g | 50 mekres

Result Carfirmed: [ 55 metres
&0 mekres

100 metres
200 metres
300 metres
400 metres

The drop-down menu for “Event” allows you to select the Event Distance. For
5 Miles, select “Non-standard distance” and then enter “5” for distance and
select “Miles” as the measurement. As you scroll down you will see that there
are standard distances such as 5,000 Meters, 10 Miles, Half Marathon etc.
Now click on “Save” and “Close” buttons.

The “Meeting Details” screen is now displayed. From here you can firstly
select “Entries” to enter Competitor Details, then select “Finish” to enter
finishing Times and Positions. The “Results” button will enable you to review
print and export Race Results.

B Meeting Details [ x|
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Select “Entries” from the screen above.



B Add Competitor |

Enter Campetitor details and ~ Name Race Mo, Matching Competitors:
press Find or use AukaFind -~ 129 Found)
BAXTER, Steve
BEMTLEY, David Club:
aurnanme: II BLOGES, Bl Waverley Harriers
Club: I BURTCOM, Chris
| DAMIELS, il
Postcode: ! :
oskcode DAYIES, Hugh Town;
Reqg Ma: ELLIOT, Eill 3k, Helens
ELLIS, Ron
FAMMER, Mark
Postoode:
FORD, Paula ﬁ:;i; |
autofind: W FREMCH, Liz
- GIBBOMNS, Doug Req Mo:
EEtEIII'I FI":EI’: I_ GIBBSJ Peter | |
GRANT, David hd
Clear I Finid | Add Tt | Cancel |

RaceMaster98 allows you to retain details of all athletes who have entered
previous events thereby accumulating a Competitors Data file (see How
to...Legal obligations on the RaceMaster98 CD).

This enables you to significantly speed up data entry, particularly with late
entries where time is important. Say that you wish to enter David Grant in the
5 Mile Race.....enter the letter “G” (for Grant) in the “Surname” box.

B Add Competitor |
Enter Campetitar details and Marmne Race Ma, Matching Competitors:
press Find or use AutoFind GIEBONS, Doug (5 Found)
GIBES, Peter
GRAMNT, David Club:
Surname: |'5| GREAYES, Fiona Waverley Harrigrs
Club: I GREEM, Debhie
Postcode: T
Reqg Mo:
Foskcode:
|
Autofind: v Rea
Retain Filker: [ | EQ MO |

Clear I fEinil | Add Pde | Caru:ell

Notice how RaceMaster98 has selected all Surnames in its database which
begin with the letter “G”. Now you can either type in more of the name or use
the down arrow key on your keyboard to highlight David Grant. Note: This
function only works when the “Autofind” box (on left of screen) is ticked.




B Add Competitor |
Marne Race Mo, Matching Competitars:

Enter Competitor details and
GRAMT, David (1 Found)

press Find or use AutoFind

Club;

SUrname: Igral Hetne Hill Harriers
Club: I

Poskcode: Tawn:
Feqg Mo: Wevbridge
Postoode:
KT13 1TF |
Autafind: W
Req Ma:

Retain Filker: [ | |
Clear I Finid | Add Tt | Caru:ell

Notice how some key details are displayed on the right (Club, Town, Postcode
and Reg No). This information helps you to ensure that you are selecting the

right person.

Now you can either click the “Add” button or press the enter key to select
David Grants details.

E Entries !E |

Surname: |Grar'|t Feq.Mo: |GR&N1GV ~Mavigation -
First Mame: |David Team: |Herne Hill Harriers j Skandard |

Events Entered :
T WiEw ——

5 Mile Race

Categary |ﬁddress | Phaone. .. | Motes |

Date of Birth: [12 December 1968 _Mesting |
Female?: [T Standard Category | SM ﬂl
Race Category: |SEni|:|r =Tl | Options
T Entry
— Club (select abbreviation or name) d
i |
HHH - Add add
|Herr‘|e Hill Harriers ﬂ D;Iet R

Entered on: 13 September 1995

S
Expected Time (HMMSS): [0:32:34 2

Enter race number to locate entrant Mo Mail Eace
1 Cancel

lli”i_plil o Murmber

agd

See how David Grants details are already included. All you have to do is add
the “Expected Finish Time” (if required and/or provided) and the Competitors
Race Number. Also, please note that you can enter the Athletes Registration



Number (Reg. No) which can also be used to select the correct athlete from
the database.

To enter the details of a Competitor who is not on the database, click the
“New” button and enter details. If you don’'t have their date of birth, type in
their age followed by a “Y” (i.e. 34Y).

You will notice that there is a button at the top right marked “Navigation”
which, when clicked, changes from Standard to Fast and back. Use the
“Standard” setting when you are entering “pre-race entries” and have the
luxury of time to also include the address, phone and notes details. Use the
“Fast” setting when you are entering “entries on the day” which allows you to
enter only essential information.

&3 Entries [Total: 16] ) |

SLrname: |F|:|r|:| | Feg.Mo: | | FMavigation 5
First Name: |F‘aula | Team: |Tadwurﬂ’| AC ~| | standard I
Categary |f-‘«ddress | Phone.... | Notes | Events Entered e —
5 Mile Race
Date of Birth: |23 April 1951 | Meeting |
Female?: Standard Category | F45 Reports |
Race Cateqory: |he'et Ladies | Options
T Entry
— Club iselect abbreviation or name)
Eind |
Tad -] add
|Tadwu:|r1j’| A ;l D;Iete
Entered on: 13 September 1995 —
Edit
Expected Time (HMMSS): | _ea |
Enter race number to locate entrant Mo Mail Race
7] | 4 | I b | [l Mumber 16 Close |

To find details of a competitor who you have already entered, use the “Find”
button (to search by Surname) or use the “Enter race number to locate
entrant” box. The buttons to left and right of that box are used to move either
to the first or last entrant (far left or right video buttons) or to move by single
numbers (inner video buttons). To view and/or print Pre-Race Reports, click
the “Reports” button and then select the type and style of report required (see
screen below).



Print list of entrants |

— Ewents: — Cateqories: — Order by

Al Competitors = Surname

5 Mile Race

2enior Men ¥ Race Mumber
Vel Men ~ _
Senior Ladies Expected Time
Vel Ladies
all Ladies — Group by:
All Men {* Mone

" Team

i~ Category

Prink I Export |

Presvigw I Zancel |

As you can see, you can select reports in Surname, Race Number of
Expected Finish Time order and can be also grouped by Team or Category.

By clicking the “Preview” button, the selected report can be viewed on screen
as seen below.

: RaceMasterd8 - The "JD Howard Limited” Formidable Five - [Entrant List - The "JD Howard Limited" Formidable Five]

]]E File Edit Wiew Reports indow Tools Help _|ﬁ'|l|

D2 |Ee @@ P e

"g - & print... E1 | O BB | 100% 7| Close |
B
A& The "ID Howard Limited" Formidable Five
aster Saturday 12 December 1998, 12:00 am

List of com peti tors in race number order.

Aumber Name Team RaraAge Category
1 GRANT, David Heme Hill Hariers Senior Men
Z BAMKS, Helen i avetley Harriers et Ladies
3 BASTER, Steve Senior Men
4 BEMTLEY, David Belgrawe ek Men
5 BLOGES, Bill Heme Hill Hariers Vet Men
6 WILLIAMS, Kate Tadworth AC Vet Ladies
7 TRUELCWE, Mail Hetme Hill Hariars Senior Men
& THOMAS, Ian Saouth London Harriers Senior Men
9 SPEMCER, David Senior Men
10 MILTON, Paul Sauth Lordon Harriers Senior Men
11 FANMER, Mark. Senior Men
12 GIEBCNS, Doug waverley Harriers Vet Men
13 ROS5, Tessa Vel Ladies
14 DANELS, 3l Heme Hill Harriers Senior Ladies
15 ELLIS, Ron Irsdcta East Kent et Men
16 FORD, Paula Tadworth AC Vel Ladies

There are 16 registered enfrants.

page: 4| 4] 1 EE =l | »
|Ready HUM

This report can then be printed if required.



Now lets look at how to enter Finishing Positions and Times. From the
Meeting Details screen, click on the “Finish” button.

B Meeting Details [ x|

{? a c e This cop:fegli“sia:rc:dmtﬁtergs is
(“’\ aster Spork Syskems
P v 9 8

The "1D Howard Limited" Formidable Five
Saturday 12 December 1998. 12:00 am

Events:

Ewent

Finish | Result | Stats Enkries ik

The “Finish” screen has been designed for maximum efficiency and error
trapping whilst not holding up the entry of results.

B Fimish - 5 Mile Race |
— Place - Mumber — Time —Status —— Insett
Mumber | Time |

Both |

Delete

Numberl Time |

Bath |

|L|L L]

View
Resulk | Enkry |

Moke | Meetingl

Last Time:
Last Mo

Time Entry: HH:MM: 55
Mavigation: Dawn

44 |i|;

Optiu:unsl Close I

By way of explanation of the above screen, it will be useful to look at the
“Options” by clicking on the button. See Options below:



Finizh Entry Options |

enkered are interpreted as
rinutes buk converted ko
hours and minukes,

— Time Enkry — MNavigation Mode
" HH:MM:55 - Leftmost digits " Down - After entering
are interpreted as hours and numbet or time the entry
minutes. point moves down,
= MMM S5 - Leftmost digits " Across - After entering

number the entry point
moves ko kime, After entering
kime it move down and ko
number.,

(04 I Cancel I

A short race will probably need the MMM:SS setting whilst a longer race (i.e.
marathon) will require the HH:MM:SS setting. Additionally, you will probably
choose to use the Navigate Down Mode which means that you will enter
finishing positions one after the other and times one after the other from the
recording sheets. However, if you need to enter Position / Time in that

sequence, you can.

If you enter a duplicate Race Number, RaceMaster98 will identify the problem

and warn you!

B Finizh - 5 Mile Bace |
— Place - Mumber — Time —Status —— Inserk
1 I Murnber | Time I
z2 12
3 & = Bﬂth I
4 16 L |
5 g Delete
6 4 -~ Murnber | Time I
! 4 Both |
5 10 .
2 15 — View
- : Resut | Entry |
es0 nikr
ul e [ !
Moke | Meetingl
I

Duplicate Race Humber

=]|

& & competitar with race number B has aready been entered in place 31

If you don’t want to sort out the problem at that time, just click OK and both

places will be marked for future reference (see below).




B Finish - 5 Mile Race

Note how the duplication is referenced in each position. When you go back
and rectify the problem, the references automatically disappear.

Now lets enter some finishing times. Use the Video buttons to position
anywhere in the columns. The topmost arrow (button) will position you at
position number 1.

| o 1s] soe7]

Time Entry

/N




Again, RaceMaster98 will help you trap errors. In the above case, an invalid

time.

Also, speed of entry can be achieved by only typing in the seconds if the
minutes are the same. This greatly increases speed and reduces errors!

Also, Check times can be added by typing “C” in the Status box next to a

position.

B Fimish - 5 Mile Race

— Place - Mumber — Time —Status ——

1 7 2424

2 12 0:24:45

3 6 02456

4 16 02634

5 g mEFll

A 4 2734

7 14  0:28:56

] 10 2901

| 15  0:30:27
[0 [ 2[ 03123 [0

11 5 5234

12 3 0:35:56

13 9 053745

14 11 0:39:40

15 13 0:43:33

16

|L|L L]

44 |i|;

Insett
Numl:uerl Time |

Both |

Delete

Numberl Time |

Bath |

View
Resulk | Enkry |

Moke | Meetingl

Last Time: 0:43:33
Last Mo 13

Time Entry: HH:MM: 55
Mavigation: Dawn

Optiu:unsl Close I

=]|

The most critical point in any meeting is to be able to conduct the prize
presentation as soon and as accurately as possible. To do this, click on the

view “Results” button.

B Meeting Details

", IPace
% leaster
™~ 98

The "1D Howard Limited" Formidable Five
Saturday 12 December 1998. 12:00 am
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Now click on the “Prizes” button.

i RaceMaster33 - The “JD Howard Li

d" Formidable Five - [Result - The 14th Annual Testing Ten [All Competitors]]

” File Edit ¥iew Reports Window Tools Help ;Iilil
=== E v
| Pos'n Mo Time  Status MName Team Cat |
_P 1 13| 0:54:34 TRUELOYE, MNeil Herne Hill Harriers S
|| 2 2| 5532 ELLIS, Ron Invicta East Kent 140
| 3 14| 0:56:45 KESSEL, Bob Waverley Harriers St
| 4 9| 0:56:57 GIBRS, Peter Herne Hill Harriers Sh
| 5 24| 05743 THOMAS, Tan South London Harriers S
| 6 1| 0:58:09 GRAMT, Dawid Herne Hill Harriers SM
|| 7 10| 0:99:01 SMITH, Ray Invicta East Kent 145
| g 16| 0:59:59 BURTOM, Chris Belgrave 1140
|| 9 11| 1:00:01 FAMNMNER, Mark Invicta East Kent S
| | 10 17| 1:.01:04 DAVIES, Hugh Waoking AC S
| 11 15| 1:02:48 SPEMCER, David Waverley Harriers SM
| 12 6| 1:03:32 FORD, Paula Tadworth AC F45
|| 13 12| 10423 BAXTER, Steve St
| | 14 23| 1.04:26 MILTON, Paul South London Harriers S
| 15 5| 1:03:56 BAMKS, Helen Waverley Harriers F30
|| 16 22| 1:04:53 GIBBONS, Doug Waverley Harriers M35
| 17 26| 10522 FREMCH, Liz Tadworth AC SF
| 18 25| 1:06:23 PRICE, Selwyn South London Harriers SM
| | 19 20| 10720 ROSS, Tessa F35
| | =20 29| 10734 LLOYD, Paul Woking aC St
| =21 3| L0801 BLOGGS, Bill Herne Hill Harriers 1145
|| 22 8| 1:09:00 JOMES, Colin S o
Categories Reports — Yiew — Refresh
I Al Competitors Senior Lady Indiv. Mow
Senior Men Lady Vet Team Finish Auto
Male Yet (40-49) ‘Wenktshire Counky Prizes IMeeting
Male Vet (S0+) Mare... Stats Tloke Close I _I
-
Form Yiew lﬁl_l_I_IMI_I_

If this report (below) gives you the degree of detail that you need, then print it
and hand it to the Race Director. You will now need the Team Prize results so
click on the “Team” button.

i RaceM aster38 - The “JD Howard Limited" Formidable Five - [Race Directors® Prize Presentation List]

” File Edit Yiew Reports Window Tools Help =& x|
“D ﬁ||ﬂ [ @?|E§it
“gvggnnt... l:l|,O Em‘ 100% v|go
ace The "HR Davies Insurance” Testing Ten Mile Road Race B
aster The 14th Annual Testing Ten
98 Friday 28 August 1998, 700 pm
Race Directors'Prize Presentation List
All Competitors Rare  Race
Pace  Time  Name Tean AareAge Category Mo Place
1 0:54:34 TRUELCWE, Meil Heme Hill Harriers Senior Men 13 1
2 0:55:32 ELLIS, Ron Irvicta East Kent Md e Vet {40-43) 2 2
3 :56:45 KESSEL, Bob ‘Wanerley Harriers Seniar Men 14 3
4 0:56:57 GIBBS, Peter Heme Hill Harriers Senior Men 9 4
5 057143 THOMAS, Ian South Lordan Hartiers Senior Men 24 5
6 0:55:09 GRANT, David Heme Hill Harriers Senior Men 1 ]
Thene were & pize winners in the Al Competitors categorny.
Senior Men Rare  Rare
Place  Time  Name Tean Rare Age Cateqoy Mo Place
1 :54:34 TRUELCVE, Mel Heme Hill Harriers Seniar Men 13 1
2 0:56:45 KESSEL, Bob ‘Waverley Harriers Senior Men 14 3
3 0:56:57 GIBES, Pefer Heme Hill Harriers Senior Men 9 4
There were 3 pize winners in the Senior Men tegory.
Male Vet (40-19) Rars  Rare
Place  Time  Name Tean Rare Age Cateqoy Mo Place
1 5532 ELLIS, Ron Invicka East Kent Mde Vet (40-42) 2 2
2 0:93:01 SMITH, Ray Irvdcka Eask Kent Mde Vet (40-93) 10 7
3 0:59:59 BURTOM, Chris EBelgrave Md e Vet {40-42) 16 g
There were 5 pize winners in the Mae Vet (40-49) category:
Male vet (50+) FRace Race |~
Pages Ll (I 1/ v o] 4] | )
Ready UM



Firstly, highlight the Team Results (either Mens or Ladies) and modify the
number to score per team (or use 3). Now select the scoring basis (either on
Race Position or Race Times). If the results have been confirmed, tick the box
(until then ALL reports will print the word PROVISIONAL).

Prnt Result - The 14th Annual Testing Ten |

Team Compekitions ——————— S |3_
Ladies Tearn Resulks Based on:

i+ Position

i Time

[5e Gikersity
SEETNE

[+ Result Confirmed

Export | Prink | Preview Cancel

Now click “Preview”.

: RaceMasterd8 - The “JD Howard Limited” Formidable Five - [Result of the Mens Team Resultz team competition. ]

” File Edit Wiew Reports Window Tools Help _|ﬁl|l|

D2 |Ee @@ P e
&g - S pine.. 01| O @ B | 100%

Bi
The "HR Davies Insurance" Testing Ten Mile Road Race
aster The 14th Annual Testing Ten
Friday 28 August 1998, 7:00 prm
Result of the Mens Team Results team competition.
(3 competitors per team, Based on cumu &ive position.)
1: Herne Hill Harriers Rare Race
Place Time MName Rare Age Category Mo Place
1 0:54:34 TRUELCVE, Nail Sepior Men 13 1
4 0:56:57 GIBES, Peter Senior Men 9 4
-] 0:55:09  GRANT, Dawid Senior Men 1 =]
11 2:49:40 Totals
2 : Invicta East Kent Rare Rare
Place Time MName FRare Age Category Ao Plare
Z 0:%5:52  ELLIS, Reon Mde Vet (40-4939) Z z
7 0:53:01  SMITH, Ray Mde Yek (40-43) 10 7
9 1:00:01  FAMMER, Mark Senior Men 11 9
18  2:54:34 Totals
3: Waverley Harriers Rare Rare
Place Time MName HRare dge Category Mo Place
3 0:56:45  KESSEL, Biob Senior Men 14 3
11 1046 SPENCER, David Senior Men 15 11
14 1:04:53  GIBBCOMS, Doug Mde Yeb (504) 2z 16
28 F:4:24  Totals
4: Snuth London Harriers Rare Rare _l
[ T S — M Dlara l
Page: |<|<|| i >|>|| Tl | n
|Ready HUM

Press the print button and pass the report to your Race Director and repeat
the process for the Ladies team prizes.



